July 29, 2004
GOVERNOR’S WORKFORCE DEVELOPMENT DIRECTIVE NO. PY2004-04

SUBJECT:

1.

2.

Purpose.

Discussion.

ALABAMA WORKFORCE INVESTMENT SYSTEM

Office of Workforce Development
Workforce Development Division
401 Adams Avenue
Post Office Box 5690
Montgomery, Alabama 36103-5690

U.S. Department of Labor Workforce Investment Act (WIA) Grant
Closeouts

This Directive provides information, instructions, and
procedures for Local Workforce Investment Area (LWIA) Grant
Recipients to close out WIA Formula Grants for each program year.

The U.S. Department of Labor (USDOL) and OMB Circular

A-102 Common Rule require that State WIA Grant Recipients routinely
close out Program Year Grants when all grant funds have been spent or
the federal grant ends. The Program Year 2000 grant ended on June 30,
2003 and the Program Year 2001 grant ended on June 30, 2004. The
Alabama Department of Economic and Community Affairs (ADECA),
Workforce Development Division recently received the Closeout
Packages for both of these grants. The State has ninety (90) days from
June 30, 2004 to submit the closeout documents; therefore, LWIA Grant
Recipients are being asked to submit closeout documents for both of
these grants. The following documents are to be used for closeout.

A. Final Financial Status Report (Attachment 1)

B. Grantee’s Release Form (Attachment 2)

C. Government Property Closeout Certification Form (Attachment 3)
along with a list of property purchased from each program year’s
grant funds having a fair market value of $5,000 or more. If the
LWIA still has property purchased from JTPA Funds with a fair
market value of $5,000 or more, this property should also be
included.

When a refund is due the State for any unexpended advance payments,
the refund must be returned via a check made payable to the Alabama
Department of Economic and Community Affairs (ADECA). Any
unexpended funds must be returned to the State immediately when all
expenditures have been reported as final by the LWIA.



GOVERNOR’S WORKFORCE DEVELOPMENT DIRECTIVE NO. PY2004-04

Page Two

July 29, 2004
The closeout of a grant does not affect the LWIA grantee’s obligation to
return any funds due the State as a result of later refunds, corrections, or
other transactions.

3. Action. The closeout documents referenced above must be submitted to the
State Office by August 31, 2004 for each of these two grants: Program
Year 2000 grant (PY2000 funds and FY2001 funds) and Program
Year 2001 grant (PY 2001 funds and FY2002 funds).

4. Contact. Questions relating to grant closeout should be directed to Bill Hornsby at

334-242-5847 or Sims Dunlap at 334-242-5260.

Steve Walkley, Division Dfrector
Workforce Development Division

Attachments (3)



Attachment 1, page 1

WORKFORCE | NVESTMENT ACT GRANT CLOSECQUT
FI NANCI AL STATUS REPORT

(Fol I ow i nstructions bel ow)

1. State Agency to Which Report is Submitted |2. WA G ant Agreenent Nul Page of

Nunber Assigned By State Ofice
Alabama Department of Economic and
Community Affairs 1 1
Workforce Development Division

401 Adams Avenue, P.O. Box 5690
Montgomery, Alabama 36103-5690

pages
3. Recipient Oganization (Name and conpl ete address, including ZI P code)
4. Enpl oyer Identification Nunber 5. Recipient Account Nunmber or ldentifying Nunt 6. Final |7. Basis
X Yes Ng Cash X Accrual
8. Funding/Grant Period (See Instructions)
From (Mnth, Day, Year| To: (Mnth, Day, Year)
9. Transactions: Cunmul ative
Anount s
a. Total WA CQutlays
0. 00
b. Total unliquidated WIA obligations
0. 00
c. Total obligations(Add line a and line b)
0. 00
d. Total WA funds authorized for this funding period
0. 00
e. Unobl i gat ed bal ance of WA funds
0. 00
10. Certification: | certify to the best of ny know edge and belief that this report is correct and conplete and that

all outlays and unliquidated obligations are for the purposed set forth in the award docunents.

Typed or Printed Nane and Title Tel ephone (Area code, nunber and extension)

Signature of Authorized Certifying Oficial Date Report Submitted




Attachment 1, page 2

WORKFORCE | NVESTMENT ACT GRANT CLOSECUT
FI NANCI AL STATUS REPORT
I NSTRUCTI ONS

For this report only, combine all WIA outlays, unliquidated obligations, total obligations, and unobligated balances of funds for the
grant that is being closed. Include all WIA programs including Incentive Awards, LWIA Administrative Funds, Youth, Adult, Dislocated
Worker Funds, etc. The total funds authorized for this funding period on line 9d must agree with the total funds awarded in your grant
agreement.

Iltem Entry

1,2 and 3. Self-explanatory.

4. Enter the Employer Identification Number (EIN) assigned by the U.S. Internal Revenue Service.
5. Space reserved for an account number or other identifying number assigned by the recipient.
6. No entry necessary-already marked "Yes".

7. No entry necessary-already marked "Accrual".

8. Enter the beginning and ending dates of your WIA grant agreement

9a--9e. Enter the cumulative amounts for each appropriate line for this grant.

10. Self-explanatory.



Attachment 2

ALABAVA DEPARTMENT OF ECONOM C AND COVMUNI TY AFFAI RS Instructions to G antee

WORKFORCE DEVELOPMENT DI VI SI ON Submit original

(with original ssignature)

GRANTEE'S RELEASE

Pursuant to the terms of Grant Number and in consideration of the sum of

Total of amounts paid and payable

which has been paid under the said grant to

Grantee's name and address
herein called the Grantee or to

its assignees, if any, the Grantee, upon payment of the said sum by the Alabama Department of Economic
and Community Affairs herein called the State, does remise, release, and discharge the State, it's officers,
agents, and employees of and from all liabilities, obligations, claims, and demands whatsoever under

or arising from said grant.

1. Specified claims in stated amount(s) or unpaid liabilities not susceptible of exact statement by the

the Grantee, as follows:
(IF NONE, SO STATE)

2. Claims, together with reasonable expenses incidential thereto, based upon the liabilities of the
Grantee to third parties arising out of the performance of the said grant, which are not known to the
grantee on the date of the execution of this release and of which the Grantee gives notice in writing to the
State within the period specified in the said grant.

3. Claims after closeout, for cost, which result from the liability to pay Unemployment insurance
costs under a reimbursement system or to settle Workmen's Compensation claims.

This release has been excuted this day of
Grantee or Corporation Name BY
TITLE
CERTIFICATE

(Applicable to non-profit organizations)

1, , certify that | am the

Official Title

of the corporation named as Grantee in the foregoing Release: that

who signed said release on behalf of the Grantee was then

Official Title

of said corporation; that said release was duly signed for and on behalf of said corporation by

authority of it's governing body and is within the scope of its corporate powers.

(CORPORATE SEAL)




Attachnment 3

ALABAMA DEPARMENT OF ECONOMIC AND COMMUNITY AFFAIRS
WORKFORCE DEVELOPMENT DIVISION
WIA AGREEMENT CLOSEQUT PACKAGE

Final Property Inventory Certification

Grant Nunber:

Gr ant ee:

A. Agreement W thout Property

[ ] ! hereby certyfy that no grantee property was furnished or acquired by the terms and condi

B. Agreement Wth Property
[ ] ! hereby certyfy that the below inventory listing is conplete, and that it correctly descr
(a) (b) (c) (d) (e) ® )] (h) 0}
Total
Item Identification Acquisition (Condition Unit
# # Description Location Date Code Cost Quanity Cost
C. A new Agreenent Has Been Approved.

[ | The above or attached listed property will be retained for the period as specified in Agre

D. A new Agreenent Has Not Been Approved.

The above or attached listed property will be returned within ninety (90) days of the rele

date of this agreenent.

Aut horized Grant Official (Print or

Signature

Dat e



